NICASIO SCHOOL DISTRICT

Administrative Regulations
Series 1000: Community Relations AR 1330

USE OF SCHOOL FACILITIES

Requests for Use of Facilities

Upon request, the District shall provide all Applicants with the following documents:
1. Use of School Facilities Board Policy 1330

Application for Use of School Facilities (E 1330A)

Statement of Information (E 1330B)

Hold Harmless and Indemnification Agreement (E 1330C)

Terms and Conditions for Use of School Facilities (E 1330D)

A

Application Process
An Application must be received at least thirty (30) days prior to the requested use date. A complete
Application consists of the following documents:

1. Application for Use of School Facilities (E 1330A)
2. Statement of Information (E 1330B)
3. Hold Harmless and Indemnification Agreement (E 1330C)

Approval for Use of Facilities

The Superintendent or designee shall notify the Applicant in writing whether the application is
approved or denied. If the Application is approved, a copy of the Application signed by the District
representative shall be provided to the Applicant along with an explanation of associated rental fees
and other charges (if applicable), due date for rental fees and other charges (if applicable), the
requirement to provide a Certificate of Insurance for Liability Coverage and associated due date, and
any special instructions.

In order to complete the agreement entered into between the Applicant and the District, the
following must be received at least ten (10) days prior to the first scheduled use date:

1. Certificate of Insurance for Liability Coverage
The certificate must identify a limit of at least $1,000,000 per occurrence with the District designated as an
additional insured on the policy.

2. Payment of all Rental Fees and Other Charges
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